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APPLICATION FOR RECORDS RETENTION SCHEDULE 

Attention: Schedulina Section. 

Appi,Cat,on OIte Georgia Dept o f  Ag r i cu l tu re  . Applicarion Number 

Plan t  Indust ry  73-276-Q 
Feed, F e r t i l i z e r  & Grain D i v i s i o n  i?8e Received Date Completed Application Nurnta 

- 220 7 At lan  JUL I ;PLG 3 1 1979 
l g  M. L.  King, Jr. Dr., S. W. 

m. Georaia 10334 
2. Person m Contact I Working T t l e  Telephone Number 

7-30-3 y 

-~ ~~~ 

FORRECOROSMANAGEMENTUSE - I 1. Agency Address 

4. Dates of Series 
Earliest Latest 

5. Records Series lime ifallowed by tide used in office; if diffHen t) 

D i r e c t o r  656- 3637 
3. Action Requested 

I to  date I Lime Producers License F i l e s  
6. Division and &ice Furdon What is the function of the Division and the Office in which this record series is m a t e d ?  

The P l a n t  Indus t ry  i s  responsib le  for superv is ing and regu la t i ng  var ious f i e l d s  o f  the 
p l a n t  i ndus t r y  i n  Georgia. It seeks t o  con t ro l  and erad ica te  diseases and insects  i n  
the p l a n t  indust ry .  

The Feed, F e r t i l i z e r  & Grain D i v i s i o n  i s  responsib le  for  enforcement of the  ru les  and 
regu la t ions  as r e l a t e d  to  feed, f e r t i l i z e r  and g r a i n  w i t h i n  the  P lan t  Indust ry .  

I 

7. Record &ria Desaiption - Th i s  file mntains the  following doarments  include form n u m h a n d  fit/=, ifany): ~ . . .  
~ . -  ~ ~. Attach samples of the file. ~~ . - 

Documentsrelatingto: the  l i c e n s i n g  o f  l ime manufacturers as a regu la to ry  device for  the  
1 ime indus t ry .  

Lir& Producers License 'App l ica t ion  which g ives the name and address of,t_he 
company requesting l icense.  

. .., 
. .  .- .~ . .  . . -  

Indudedare: 

. .  

Fileisarranged: A lphabe t i ca l l y  by Company name. . .  

; seven to twelve months,old 20 
? L 

; Other (specify1 

,. 
AR-93-71; Rw. 7s tovcr1 



X 

X 

X 

e. When one or two documents in the f ib  make it necessary to keep the entire file for a long period, could these 

f. I s  the information contained in th' is series ever oublished? I f yes. attach coov. 
g. Is the i n f o r k o n  mntained in th is  series ever analyzed and/or recorded in a summarized report? 

If ves. anach mov. 
h. Is there a duplication of t h i s  series in your office, or in another office or agency? 

d o c u m e n t s  be eduled seDa ratelv? 

b Boes the series mntain confidential information requiring security handling? If yes. cite law or regulation. 

c. Is this a vital record? 
d. Does this series have historical or long term research value? 

' 

If ves. wh ere? 
i. Is th i s  seu.dor a maiorwrtion o f  it1 reaula ? I x  rlv rmaof,lmed . .  . .  

- x i -&record 1 r 

It. RstentiDn Rnquirements The following requires the series to be kept: 

d. Audit period years. a. State Law 
b. Statute of limitation years. e. Administrative need years. 
c. Federallaw years. f. Federal retention inmum'ons years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

Permanent years. 

7-17-79 

. .  

. .  

. .  - -I - 
12 ADOW& Dimsition Instructions This agency recommends that the file series be cut OH ar tht end of M&: 

0 Calendar Year: 0 Fiscal year: f3 Other' 'See - then, 
. . .~ . ~ .  

0 Hold in the current files area month(s1 yeark); then 
0 Transfer to local holding area, hold 
0 Transfer to State Remrds Center: hold 
III Destroy. 
0 Transfer to State Archives for permanent retention. 
a Other /Specify1 

yeark.): then 
yearb); then 

- - When l i cense  i s  withdrawn, cancled, o r  company goes ~~ ~. 

out of business, w i thd rau  from the a c t i v e  f i l e  and p l a c e . i n  the i n a c t i v e  f i l e .  Cut 
o f f  the i n a c t i v e  f i l e s  a t - . the  e n d ~ o f e r r .  F i s c a l  Year, hold . .  1-year;  then, destroy.  

which are  out o f  date, obsolete,  no longer  o f  value from e a c h ~ f i l e ~ f o l d e r .  
Ha in ta i~n ing  the F i ~ l e s :  As t h e  permanent f i l e s  a re  updated, wi thdraw and destroy documents 

7-17-79 

These inmuctions apply to al l  prior and future accumulations of the series. 

Sat. Records Cornnittee ISignawrel Date 
Iecommendations in para- 
raph 12 are appoved. 
If disapprovW: attad, l e w  

State AuditorDesignee 

if explanatim.) Secretarv /Derisnee @- &MA , - I 

- Attorney GenerallDazignee Y-7, 
3-50-71: R.v. 7 6  / 



0..*CI 0. ..C".T."I 0. It.,, -- SFATE . .  IK A p p l i c a t i o n  f o r  nr7..n.n 0. *C.,"I* , .,rrO*, 

R E C O R D S  D I S P O S I T I O N  STANDARD ..FOletl m...cn.,r D,.,lllo. 6EOR611 i 

Dates of Series 
71 t o  Date 

PAGE 

1 
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~ > ~ :  - ~ . .  L ' . .  

... . 
1. This f i l e  contains' the  following documents (include form numbers and t i t l e s ,  i f  any, 

and f i l e  arrangement). .. 

Documents re la t ing  t o  annual reg is t ra t ion  of producers t o  manufacture, prockss and sell . 
~ 

agricul tural  liming materials + Georgia. 

Included are: Copy of Form No. AG 14058065 (Lime Producers License) siving Producer's 
name and address. 
Copy of applicaticn fo r  l icensetno number) 
Correspondence 

F i l e s  a re  arranged by arranged alphabetically by Company 

ATTACH SAMPLES OF THE FILE 



Attach copy of suimary or publication. 
16. Does the se r i e s  contain c lass i f ied  infonnatiop requiring securi ty  handling? ~ [ ] k ]  

21. Does the record ser ies  contain documentation produced as EDP printout? 

22. Has the  Federal Government issued instructions governing the retention/dispo- . [ 1 [ X I  

24. REQUIREwN?S. The folloving requires the f i l e s  t o  be kept - 3  years : 

a. [ ]STATE b. [ ISTATWE OF c .  [ IAUGIT d. [ IFEDEFAL e .  k]AiMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(C i t e  Law, S t a t u t e ,  or other  reason fijr t.he re ten t ion  requirement) 
U s e d  as a reference for regulatory check fo r  three years. 

I 

25. AGENCY RECOMMNDATIONS. T h i s  agency recomends that  the f i l e  ser ies  be cut off at the end I of each -[]CALENDAR YEAR -[$FISCAL YEAR -[]OTHER ,then: 

[XI Hold i n  the current  f i l e s  area month(s)/ 3 year (s ) :  
[ 1 Transfer t o  [ 1 State  Records Center [ 1 Local Holding Area; hold yea r ( s ) :  

~. .~ .~ - [ X I  k s t r o y . ~  ~ ~.~ L .  ~ 

[ 3 Destroy inmiediately a f t e r  cut-off. 
. -  1 Transfer t o  State  Archives for permanent-retention. ~. ..~ ~ ~~ 

[ 1 Other: (Specify) 
- 

( Indica te  briefly r a t i m a k  for r e c o m n d a t i o n s  above/or w r i t e  addi t ional  r e m a r k s ) :  


